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WELCOME TO THE FOREIGN EMPLOYMENT 
WELFARE INFORMATION MANAGEMENT 
SYSTEM 

Welcome to the Foreign Employment Welfare Information Management System. You are 

about to experience the excitement of live FEWIMS over the intranet. The FEWIMS facilitates 

the manual operations on Compensation, scholarship and other welfare activities. This User 

Manual provides a detailed description of all the FEWIMS features. We are sure you will find 

the FEWIMS easy to use. Let’s get started! 

Please be sure that you will meet the following system requirements before using FEWIMS. 

WINDOWS PC MACINTOSH 

1. Microsoft windows 2000, XP or Vista 

2. PHP >7.0 

3. Laravel version 7.4 

4. 1 Ghz CPU or higher 

5. 1 Gig of RAM  

6. 1024*768 screen resolution or higher 

7. Broadband Internet Connection 

1. Mac OS X (10.5 Leopard and above) 

2. PHP >7.0 

3. Laravel version 7.4 

4. 1 Ghz CPU or higher 

5. 1 Gig of RAM 

6. 1024*768 screen resolution or higher 

7. Broadband Internet Connection 
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LOGIN 

User can write its URL on browser to get enter in to the FEWIMS system. It will drive you to the 

login page of the FEWIMS system. After appearing login box, the first step is to provide the 

login details, by entering the valid email address and password, user will successfully enter the 

FEWIMS system. 

How to login with email and password? 

 

Step 1: Write the system URL in the web browser (http://fewims.feb.gov.np) 

Step2: Enter the Valid email address 

Step 3: Enter the Valid password 

Step 4: Click the Sign In button.   

Enter email 

Enter password 
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DASHBOARD INTRODUCTION 

Dashboard is the first view page of the system that you will see immediately after you login. It 

generally holds many data. Users can see information of compensations, scholarship and other 

welfare activities and many more. The below dashboard is for the super admin, which mean 

they have access to whole system.  

DASHBOARD 

Dashboard generally shows many information about the system. User can see graphs, total 

number of compensation, scholarship and other welfare activities, user logs history, activities, 

notices and many more. 
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USING APPLICATION FORM REGISTRATION 

We can add the application from either by clicking the side menu or by clicking the dashboard 

menu to enter the application data related to the compensation, scholarship or other welfare 

activities. 

Step 1: 

Go to the application form from the side bar menu click the application you want to register for 

the further process. Example: If you want to add body with draw form then click on body with 

draw form as shown in figure: 

 

Or, go to the dashboard menu and click the application you want to register for the further 

process. Example if you want to add body with draw form then click on body with draw form as 

shown in figure: 

click here 
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Step 2:  

After selecting the application from either from sidebar or from dashboard, the form 

application list appears as shown in fig: 

click here 
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HOW TO ADD APPLICATION FORM 

On the top right side of the interface there you see addition symbolic button. Click on add icon, 

to add the application form details in order to proceed into the next step as shown in fig: 

 

 

Click here 
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After Clicking on add icon, new page will be display, Before filling up the application form field, 

we should validate the registration process by validating the passport number of FEIMS 

system, We can only proceed further if the passport number get validated. The passport 

validation process is shown in fig as: 

 

 

 

 

After entering the valid passport, data will be retrieved from FEIMS system for further process 

of compensation application from. The retrieved data will be shown in first half of the form and 

other details should be added by data entry user in order to add the application form as shown 

in fig: 

Enter valid passport 

number here 
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Step 1:  

Enter all the necessary fields in the application form and upload the required files. Fields that 

are marked with * symbol is mandatory for fill up. 

Step 2:  

After filling all the fields, click on checklist to confirm the application details filled is correct as 

shown in fig: 

 

Step 3: 

Choose your appropriate action: ड्राफ्ट,पठाउनुहोस ्as shown in fig: 

 

USING CHECKER MODULE 

After the complete registration of an application from municipality maker user now the 

application form will be forwarded to the checker for verification, here checker can either 

verifies the application or resend the application form for correction. If the every details of the 

application form is correct the checker user verifies the application otherwise they will resend it 

for correction. Followings are the procedure for using the checker module. 

Step 1:  
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To go the application form there is three way one you can click on the notifications other you 

can click on dashboard menu to go to the form view and you can click on the side menu which 

will drive in to the checker form view as shown in figure: 

 

Also, go to side menu of the application form you want to check the application details as: 

 

 

Click here 

Click here 
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Or, you can click on the notifications which will take you to the checker form view as shown in 

figure: 

 

Step 2: 

After clicking, it will take you to the checker application form view as shown in figure:” 

Click 

here  
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Step 3:  

Now checker can make three decision on application form, after checking the application form, 

checker can verifies, resend the application or reject the application as shown in figure: 

If reject: 

If reject the application form, then they add some comments and upload some documents and 

click on the reject button. 

 

If verifies 

If verifies the application form, then they will add some comments and add file related to the 

application form and click on send button for further process. 

Click here 
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If resend for correction 

If resend the application for correction, then they will add some comments and add file related 

to the application form and click on send button to send application for correction to the 

municipality maker. 

 

USING DATA VERIFIER MODULE 

After the complete registration of an application from municipality maker user and verification 

from checker, now the application form will be forwarded to the data verifier for verification, 

Click here 

Click here 
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here data verifier can either verifies the application or resend the application form for 

correction. If the every details of the application form is correct the checker user verifies the 

application otherwise they will resend it for correction. While sending the application to next 

level verifier can also verify the amount of compensation which is included by checking the 

year wise condition and by checking the various condition for providing the compensation. 

Followings are the procedure for using the checker module. 

Step 1:  

To go the application form there is three way one you can click on the notifications other you 

can click on dashboard menu to go to the form view and you can click on the side menu which 

will drive in to the data verifier form view as shown in figure: 

 

Also, go to side menu of the application form you want to verify the application details as: 

Click here 
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Or, you can click on the notifications which will take you to the data verifier form view as 

shown in figure: 

 

Step 2: 

After clicking, it will take you to the data verifier application form view as shown in figure: 

Click here 

Click here  
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Step 3:  

Now data verifier can make three decision on application form, after checking the application 

form, data verifier can verifies, resend the application or reject the application as shown in 

figure: 

If reject: 

If reject the application form, then they add some comments and upload some documents and 

click on the reject button. 

 

 

If verifies 

If verifies the application form, then they will add some comments and add file related to the 

application form and click on send button for further process. 

Click here 
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If resend for correction 

If resend the application for correction, then they will add some comments and add file related 

to the application form and click on send button to send application for correction to the 

municipality maker. 

 

 

Click here 

Click here 
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USING DOCUMENT VERIFIER MODULE 

After the complete registration of an application from municipality maker user and verification 

from checker and data verifier, now the application form will be forwarded to the document 

verifier for verification, here document verifier can either verifies the application or resend the 

application form for correction. If the every details of the application form is correct the 

document verifier user verifies the application otherwise they will resend it for correction. 

Followings are the procedure for using the document verifier module. 

Step 1:  

To go the application form there is three way one you can click on the notifications other you 

can click on dashboard menu to go to the form view and you can click on the side menu which 

will drive in to the document verifier form view as shown in figure: 

 

Also, go to side menu of the application form you want to verify the application details as: 

Click here 
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Or, you can click on the notifications which will take you to the document verifier form view as 

shown in figure: 

 

Step 2: 

After clicking, it will take you to the document verifier application form view as shown in 

figure: 

Click here 

Click here  
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Step 3:  

Now document verifier can make three decision on application form, after checking the 

application form, document verifier can verifies, resend the application or reject the 

application as shown in figure: 

If reject: 

If reject the application form, then they add some comments and upload some documents and 

click on the reject button. 

 

If verifies 

If verifies the application form, then they will add some comments and add file related to the 

application form and click on send button for further process. 

Click here 
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If resend for correction 

If resend the application for correction, then they will add some comments and add file related 

to the application form and click on send button to send application for correction to the 

municipality maker. 

 

USING REVIEWER MODULE 

After the complete registration of an application from municipality maker user and verification 

from checker, data verifier and document now the application form will be forwarded to the 

Click here 

Click here 
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reviewer for review of an application, here reviewer can either verifies the application or resend 

the application form for correction. If the every details of the application form is correct the 

reviewer verifies the application otherwise they will resend it for correction. Followings are the 

procedure for using reviewer module. 

Step 1:  

To go the application form there is three way one you can click on the notifications other you 

can click on dashboard menu to go to the form view and you can click on the side menu which 

will take you in to the reviewer form view as shown in figure: 

 

Also, go to side menu of the application form you want to verify the application details as: 

Click here 
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Or, you can click on the notifications which will take you to the reviewer form view as shown in 

figure: 

 

Step 2: 

After clicking, it will take you to the reviewer application form view as shown in figure: 

Click here 

Click here  
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Step 3:  

Now reviewer can make two decision on application form, after checking the application form, 

reviewer can verifies, resend the application as shown in figure: 

If verifies 

If verifies the application form, then they will add some comments and add file related to the 

application form and click on send button for further process. 

 

If resend for correction 

If resend the application for correction, then they will add some comments and add file related 

to the application form and click on send button to send application for correction to the 

municipality maker. 

Click here 
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USING APPROVER MODULE 

After the complete registration of an application from municipality maker user and verification 

from checker, data verifier, document verifier and reviewer now the application form will be 

forwarded to the approver for verification, here approver can either verifies the application or 

resend the application form for correction. If the every details of the application form is correct 

the approver verifies the application otherwise they will resend it for correction. Followings are 

the procedure for using the approver module. 

Step 1:  

To go the application form there is three way one you can click on the notifications other you 

can click on dashboard menu to go to the form view and you can click on the side menu which 

will drive in to the approver form view as shown in figure: 

Click here 
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Also, go to side menu of the application form you want to verify the application details as: 

 

Or, you can click on the notifications which will take you to the approver form view as shown in 

figure: 

Click here 

Click here Click here 
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Step 2: 

After clicking, it will take you to the approver application form view as shown in figure: 

Click 

here  
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Step 3:  

Now approver can make two decision on application form, after checking the application form, 

document verifier can verifies, resend the application as shown in figure: 

If verifies 

If verifies the application form, then they will add some comments and add file related to the 

application form and click on send button for further process. 
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If resend for correction 

If resend the application for correction, then they will add some comments and add file related 

to the application form and click on send button to send application for correction to the 

municipality maker. 

 

 

 

Click here 

Click here 
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USING ACCOUNTANT MODULE 

After the complete registration of an application from municipality maker user and verification 

from checker, data verifier, document verifier, reviewer and approver, now the application 

form will again be forwarded to the accountant user for payment verification. Here accountant 

verifies the application or resend the application form for correction. If the every details of the 

application form is correct, accountant verifies the application and approves the payment. 

After the payment is verified, accountant again sends it back to the approver where the 

approver further verifies the application and sends the payment to the user. Followings are the 

procedure for using the accountant module: 

Step 1: 

Here accountant verifies the application or resend the application form for correction. If the 

every details of the application form is correct, accountant verifies the application and 

approves the payment. After the payment is verified, accountant again sends it back to the 

approver where the approver further verifies the application. 

Step 2: 

Approver can receive the verified user application from the account department. Here again 

the approver verifies the payment application of the user and again sends it back to the 

accountant for final payment procedure. 

Step 3: 

For final payment procedure, now the accountant can send process for final payment 

proceeding using integrated Connect IPS.  
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USING EMBASSY MODULE 

In embassy module, after approving the application form by approver, in two of application 

form i.e. body with draw form and rescue and research form, one fixed letter format is 

forwarded to the embassy where embassy will go through the application and provide the 

necessary details to all of the FEB Users. It is shown in figure as: 
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Embassy will response the application form to the FEB user about the status of an application. 

How embassy will use the embassy module? 

Embassy user will go through about application and write response to FEB user as: 

Step1: 

Embassy user will add application status details with response to an application. 

Step 2: 

Embassy user will add some documents related to an application. 

Step 3: 

Click on the submit button, then the embassy response will be shown in all FEB Users. 
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USING TIPPANI MODULE 

After approving the application by an approver, fixed tippani format will be generated for 

Medical Expenses for family, compensation for death and disabled by accident  to all of the 

FEB User. 

USING USER ACTIVITY MODULE 

To track the all the user activity of FEWIMS user, admin can view the user activity through the 

user activity module as shown in figure: 

To go to the activity module go to the side bar menu and click on user activity as shown in 

figure: 
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After click on user activity menu of sidebar, it will appear as: 

To view the status of specific user, click on drop down menu of user as shown in figure: 

Click here 
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Click here 
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USING NOTICE MODULE 

Admin can add notice, alerts, risk, rules, regulations and guidelines in the system. There are 

usually two types of notices i.e. general notice and important notices, where general notice is 

to display for every user of FEWIMS system whereas important notice is to display only for the 

selected users 

How to add notice? 

Step 1: 

In the side bar of an application go to the सुचना as shown in figure: 

 

 

Click here 
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Step 2: 

To add the notice click on add icon as shown in figure: 

 

 

 

Step 3:  

After clicking on add icon, the new notice form will appear, add all the details related to the 

notice and upload the necessary files related to the content as shown in figure: 

Click here 
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Step 4:  

After adding all details, click on submit button to add the notice as shown in figure: 
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Click here 
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Notice will appear when the login into the system as shown in figure 

 

ADMIN MODULE 

Admin controls and manage the overall operations of the system, admin can add, edit, delete 

users, configurations menu, files type etc, can assign roles and control permission and also can 

control the menu access of the developed system. Admin can make any kind of changes in the 

application form too, admin can also control read, write, edit, delete access to an application 

form for various type of users. 

HOW TO ADD USERS? 

Step 1: 

Go to the sidebar and click on प्रयोगकर्ााहरुas shown in fig: 
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Step 2: 

Then on the right side, there is Add user form, to add the user as shown in figure: 

Click here 
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Step 3: 

Input all the given fields and upload user image then to add user click on save button as shown 

in figure: 
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Then user will be successfully created. 

HOW TO ADD MENU? 

Step 1: 

On the sidebar click on भुमिकाहरु, then submenu will appear, then click on िेनु as shown in fig: 

Click here 
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Step 2: 

 Then on the right side of Add menu, add all the given details of field as shown in fig: 

Click here 
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Step 3: 

Then click on save menu to save the menu details as shown in figure: 
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Then menu will be successfully created. 

HOW TO ADD USER GROUP? 

Step 1: 

On the sidebar click on भुमिकाहरु, then submenu will appear, then click on प्रयोगकर्ाा सिूह as 

shown in fig: 

Click here 
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Step 2: 

 Then on the right side of Add menu, add all the given details of field as shown in fig: 

Click here 
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Step 3: 

Then click on save menu to save the user group details as shown in figure: 

 

Then user group will be successfully created. 

 

 

Click here 
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HOW TO PROVIDE ROLE ACCESS? 

Step 1: 

On the sidebar click on भुमिकाहरु, then submenu will appear, then click on भुमिका पहुँच  as 

shown in fig: 

 

Step 2: 

From the dropdown choose the user group that you want to provide role access as shown in 

figure: 

Click here 
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Step 3: 

Click on to the module by selecting on read, write, edit, delete access to provide such access or 

click on off to the module by selecting read, write, edit, delete as shown in fig: 
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61 | P a g e  

User Manual | Prepared for FEB 

 

Configuration is the admin controlled menu which will automatically generated while adding 

the application form 

HOW TO ADD DESIGNATION? 

Step 1: 

On the sidebar click on कमफिगरेुसन, then submenu will appear, then click on पदas shown in fig: 
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Step 2: 

 Then on the right side of Add menu, add all the given details of field as shown in fig: 

Click here 
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Step 3: 

Then click on save menu to save the designation details as shown in figure: 

 

Then designation will be successfully created. 

 

 

 

 

 

Click here 
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HOW TO ADD FISCAL YEAR? 

Step 1: 

On the sidebar click on कन्फिगुरेसन, then submenu will appear, then click on आर्थिकवर्ि 

as shown in fig: 

 

Click here 
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Step 2: 

 Then on the right side of Add menu, add all the given details of field as shown in fig: 

 

Step 3: 

Then click on save menu to save the fiscal year details as shown in figure: 
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Then fiscal year will be successfully created. 

HOW TO ADD COUNTRY? 

Step 1: 

On the sidebar click on कमफिगरेुसन, then submenu will appear, then click on दशेas shown in fig: 

Click here 
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Step 2: 

 Then on the right side of Add menu, add all the given details of field as shown in fig: 

Click here 
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Step 3: 

Then click on save menu to save the country details as shown in figure: 

 

Then country will be successfully created. 

 

 

 

 

Click here 
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HOW TO ADD PROVINCE? 

Step 1: 

On the sidebar click on कमफिगरेुसन, then submenu will appear, then click on प्रदशेas shown in fig: 

 

Step 2: 

Click here 
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 Then on the right side of Add menu, add all the given details of field as shown in fig: 

 

Step 3: 

Then click on save menu to save the province details as shown in figure: 

 

Then province will be successfully created. 

  

Click here 
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HOW TO ADD MUNICIPALITY TYPE? 

Step 1: 

On the sidebar click on कमफिगरेुसन, then submenu will appear, then click on नगरपामिका प्रकारas 

shown in fig: 

 

 

Click here 
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Step 2: 

 Then on the right side of Add menu, add all the given details of field as shown in fig: 

 

Step 3: 

Then click on save menu to save the municipality type details as shown in figure: 

 

 

Then municipality type will be successfully created. 

HOW TO ADD DISTRICT? 

Step 1: 

On the sidebar click on कमफिगरेुसन, then submenu will appear, then click on मिल्िाas shown in 

fig: 

Click here 



  

 

73 | P a g e  

User Manual | Prepared for FEB 

 

 

Step 2: 

 Then on the right side of Add menu, add all the given details of field as shown in fig: 

Click here 
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Step 3: 

Then click on save menu to save the district details as shown in figure: 

 

 

Then district will be successfully created. 

 

Click here 
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HOW TO ADD MUNICIPALITY? 

Step 1: 

On the sidebar click on कमफिगरेुसन, then submenu will appear, then click on नगरपामिका as 

shown in fig: 

 

Click here 
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Step 2: 

 Then on the right side of Add menu, add all the given details of field as shown in fig: 

 

Step 3: 

Then click on save menu to save the municipality details as shown in figure: 

 

Click here 
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Then municipality will be successfully created. 

HOW TO ADD OFFICE TYPE? 

Step 1: 

On the sidebar click on कमफिगरेुसन, then submenu will appear, then click on कायािय प्रकारas 

shown in fig: 
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Click here 
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Step 2: 

 Then on the right side of Add menu, add all the given details of field as shown in fig: 

 

Step 3: 

Then click on save menu to save the office type details as shown in figure: 

 

Then office type will be successfully created. 

HOW TO ADD OFFICE? 

Step 1: 

On the sidebar click on कमफिगरेुसन, then submenu will appear, then click on कायाियas shown in 

fig: 

Click here 
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Click here 
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Step 2: 

 Then on the right side of Add menu, add all the given details of field as shown in fig: 

 

Step 3: 

Then click on save menu to save the office details as shown in figure: 
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Then office will be successfully created. 

HOW TO ADD GENDER? 

Step 1: 

On the sidebar click on कमफिगरेुसन, then submenu will appear, then click on मिङ्गas shown in 

fig: 

Click here 
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Click here 
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Step 2: 

 Then on the right side of Add menu, add all the given details of field as shown in fig: 

 

Step 3: 

Then click on save menu to save the gender details as shown in figure: 

 

Then gender will be successfully created. 

HOW TO ADD RELATION? 

Step 1: 

On the sidebar click on कमफिगरेुसन, then submenu will appear, then click on नार्ाas shown in fig: 

Click here 
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Click here 
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Step 2: 

 Then on the right side of Add menu, add all the given details of field as shown in fig: 

 

Step 3: 

Then click on save menu to save the relation details as shown in figure: 

 

Then relation will be successfully created. 

HOW TO ADD FILES? 

Step 1: 

On the sidebar click on कमफिगरेुसन, then submenu will appear, then click on िाईिas shown in 

fig: 

Click here 
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Click here 
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Step 2: 

 Then on the right side of Add menu, add all the given details of field as shown in fig: 

 

Step 3: 

Then click on save menu to save the file details as shown in figure: 
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Then file will be successfully created. 

  

Click here 



  

 

90 | P a g e  

User Manual | Prepared for FEB 

 

 

 

 

 

 

For support: 

01-4115132, support@youngminds.com.np,  

For Technical Assistance:  

Dr. Shreedhar Marasini, Project Manager, 9851151705, shree@youngminds.com.np 

For Administrative Contact:  

Dr. Abhijit Gupta, Founder/Director, 9851151706, abhi@youngminds.com.np  

 

 

 

THANK YOU 


